PSA and FIAP reports
What you will need

e The PSA EDAS excel spreadsheet template for your exhibition. You download this from The
PSA website. This template is specific to this exhibition

e The FIAP excel spreadsheet template sent to you when you received FIAP accreditation. This
template is specific to this exhibition.

e For each judge, their title (Mr/Mrs etc), first name, last name, photographic honours,
country, and additionally for FIAP, their email address and telephone number

Using PhotExResults, click “Other reports and lists and then click “PSA and FIAP reports”

Tick the report or reports you want to produce. Create or choose a folder for the results —
this must be a different folder than the one that contains your template or templates.

FIAP
FIAP reports About this page
Exhibition data

Create Excel workbooks (@ csvfiles ()

Judging Date | Fi 17 Februay 2023 [~ |

Chaimman | Ms. ~ |Sue | last name _ |
Contact | Mr. v |Keith | tastname | n— | Country | England v
As above

Email address m_| Dialing code Phone |_

Section
Section Name |0pen Digital Class D | Digital Section Number
Judges | First name Last name Add
(S I
Rod | |
Anne I
Blue Badge
Email address |_ | Results published ... in printed catalogue ~.on CD/DVD []
Save and exit Create

Some of the Exhibition data will have been completed using your Organisation data and
Exhibition data. Check this and complete the missing fields.

© PhotoCompSoftware March 2023 V4.9


http://www.psa-photo.org/useruploads/files/exhibitions/exhibitions-exhibition_worksheet.xls

There may be more than one candidate for the “FIAP Best Author” (Blue badge) - you will be
asked to select the winner. Also indicate whether the results are in a catalogue or on
CD/DVD.

Make sure the details for all the judges of the exhibition appear on the list. Tick the judges
for this section (the section name is shown in red).

Click “Create” and locate the FIAP report template. You will see a list of FIAP section names.
Select the one that matches the current section — shown in red.

The report will be produced and the next section will be shown. Tick the judges, click
“Create” and select the matching the FIAP Section.

Repeat for all the sections. A single workbook with the same name as your FIAP template
will be produced in the results folder.

PSA

You will have provided much of the information needed when you applied for PSA
patronage. Check this is still correct in the PSA EDAS site and download the Excel workbook
for your exhibition.

You will be shown a table with each of your classes alongside a dropdown list. Select the
appropriate PSA category for each class from its corresponding list.

1) Visit the PSA EDAS site and make any adjustments necessary to the Judges' information.
#) Download your EDAS worcbook
3} Use the "Browse" button to locate the workbook: file

4) Use the dropdown lists to match each of your Medium/Class names to its PSA Categony

Medium Your Class name PSA Category

Diigital Open PID Caolor Class/open W
Landscape PID Color ClassAandscapelandsc...

Mature Mature Digital ‘nature e

Prirt Mano Large Monochrome Prints/Large ...
Caolour Large Color Prints/calor prints W

Mature Mature Prints/nature W

Cancel Make report

Click “Make report” and the EDAS template will then be completed with the results. A single
workbook with the same name as your EDAS template will be produced in the results folder.
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